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Date-03.03.2023 
 

 

Report of Skill Development and Career Counselling Programme 

. 

The NSS Unit and the Students' Welfare Committee of Swarnamoyee Jogendranath Mahavidyalaya 

successfully organized a Skill Development and Career Counseling Programme on 03.03.2023. The 

event aimed to equip students with essential skills for the corporate world and provide guidance for 

their career paths. Ms. Swagatalaxmi Basu, SACT, Department of English, started the programme 

by introducing the guests. Then Dr.Ratan Kumar Samanta, Principal of the college gave a short 

speech on the importance of skill development and career counselling. The programme was 

facilitated by Mr. Riju Datta from the Anudip Foundation, an esteemed organization known for its 

work in skill development and employment training. The programme was divided into two main 

segments: skill development and Career counselling. 

Session 1: Skill Development Workshop 

Mr. Riju Datta conducted an interactive workshop focusing on:Communication Skills,Presentation 

Skills, Time Management,Problem-Solving etc. 

Session 2: Career Counselling 

In the second session, Mr. Datta provided insights into the current job market trends, Career 

Planning, Personalized Guidance etc. The event saw enthusiastic participation from students across 

various departments.At the end of the session the students cleared their doubts by asking various 

questions regarding the confusions, they usually face while deciding their career. The programme 

ended with a vote of thanks by Prof. Arpita Majumder. 

 
119 students participated in the workshop and felt highly motivated and enlightened about various 

opportunities after completing their Course. Many students showed their interest by asking various 

questions. It was a very informative session for the students and faculty members who attended it. 
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NAME OF RESOURCE PERSON: MR RIJU DUTTA, ANUDIP FOUNDATION, 
ANUDIP PANSKURA CENTRE 

 

 
 
 
 
 
 
 
 
 
 
 

COURSE CONTENT



 

 



https://goo.gl/maps/bZPFCQAFJtPaa4iX8





IT

Workplace IT

Working With Windows and mac

Introduction to Microsoft Excel

Microsoft Excel Formulas and Fucntions

Getting started with Microsoft Word

Introduction to Internet & Email

Information & Media Literacy

Understanding Facts and Opinion

News Source and Types of Information

Evaluating News Source

Copyright and Plagiarism

LinkedIn Understanding Usefulness of LinkedIn



S
o
ft

 
S
ki

lls
Professional Development

Accountability

Teamwork

Customer Centricity

Communication Etiquette

Email Etiquettes

Interview Preparation

Self Management

Motivation and Goal-setting

Grooming and Etiquette

Time Management

Dealing with Criticism

Communicative English

Sentence - WORKSHEET

Verbs - WORKSHEET

Subject Verb Agreement – WORKSHEET

Parts of Speech – WORKSHEET

Comprehension Skills – WORKSHEET

Public Speaking





 

 

                           PHOTOGRAPHS OF THE PROGRAMME ON CAREER COUNSELLING 
 

 

 

 

 

 
 

 

 

 

 

 

 

 

 
Event: Skill Development and Career Counselling programme 

Venue: College Campus 
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               STUDENTS’ ATTENDANCE LIST 
 

 
 

          Phone: 7908040652/7501133806 
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